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BHARATI VIDYAPEETH

(Deemed to be University )

;Pur,pose of Software:

Main objectives of this software is to facilitate the Self Appraisal of
employee and evaluation of employee by keeping track of performance.

Contents:
e Login Process

e How to fill self-appraisal form Principal

e How to Submit self-appraisal form Bharati Vidyapeeth
College of Architecture

Beipada Complex, Opp. Kharghar

Rly. Station, C.B.0. Navi Mumbiail




Open your browser (Chrome, Microsoft Edge, Mozilla etc.) and enter the
following link in the address bar.

If you are outside the Campus, then use this link. : http://49.248.145.40:94/

If you are within the Dhankawadi Campus using Bharati Vidyapeeth’s network,
then use this link. : http://10.16.10.162:94/

Login Process:

. Click on Login Button.

Bharati Vidyapeeth,Pune vos

Welcome To

Setf Appraisal System

« In this process, User has to enter the Bharati Vidyapeeth’s Email ID &
Password provided by institute in the respective login screen.

As shown below:-

Step 1:- Enter ‘Bharati Vidyapeeth’s Email ID’ and ‘Password’ and ‘Captcha’
then click on ‘Login’ button.

Principal
Bharati Vidyapeeth
College of Architecture
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Bharati Vidyapeeth,Pune . . fom b vDo
Login
I ,? ——_—— Bharati
- Vidyapeeth’s
& sishwarys patil@ibheratividyapaath.ady i“—‘
{ - ‘ Email ID
; - e ] i
Password

Enter Captcha 7281

Forau Your Passss

Step 2:- After successful Login OTP(One Time Password) screen will display and
system will send OTP(One Time Password) on Bharati Vidyapeeth’s Email id so,
check your mail inbox and enter OTP(One Time Password) then click on
‘Validate’ button.

' Bharati Vidyapeeth,Pune voBo
Bharati Vidyapeeth’s
Email id and enter
OTP.
Your Login may fail due to any of the following:
. Incorrect Email Id or password < User login expired 3

o

s Network / Server failure In all cases of errors, the system A

A
will display relevant error message. Principal

B . .
/3098 o\ _Bharati Vidyapeeth
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g T T Falt e B 3 ro_”
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HOW To Fill Self Appraisal Form:

After successful login user can see the Dashboard.

« If any appraisal is active then there is seen ‘Go To Appraisal Form’
button on dashboard.

 List of appraisals filled by user.

Self Appraisal Portal

Appraisal For June 2021 - May 2022 - Click oh this button for fill Self-
Appraisal form

Appraisals List

Appeaiss Foe June
0 Wy 2032

harati Vidgaguoth © 2021,

List of appraisals fi‘led by user.

Click on ‘Go To Appraisal Form’ button. After clicking user complete the
following parts one by one.

In This Self-Appraisal Form there 3 Parts:
1. Part—1
» Personal Details
* Academic Details Principal
a
2. Part—1II Bharati Vidyapseth

College of Architecture

Bﬂ!pa"!d wmpmx Opp. Kharghar

Rly. Station, C.8.D. Navi Mumbai




* Research Papers

« Publications

* Creation of ICT

» Research Guidance
* Award/Fellowship
« Invited Lectures

Part—1

Personal Details

Fill all mandatory details mark with * in Personal Details and click on ‘Save’
Button.

Parsonal Details

Totel aparienze in PG

Academic Details

After click oa “‘Save’ Button save data and display Save successfully Personal Details . this
message on AcaGemic Details Page.

Seif sat Portal

L ety Hok Sl

Anademtics Details

Academic Qualifications

Fawm Favens”

; . Principal
o B?raﬁ Vidyapeeth

College of Architecture

s ~Belpada Complex, Opp. Kharghar
Rly. Station, C.B.D. %avi Mumbai




In this section 1% Part is Academic Qualification. In This section enter the
Examination details of the previously appeared Exams. Fill all compulsory
details marked with * .

This part is compulsory.

Academic Qualifications
Exam Passed” Year of Passing® University”

If you want to delete then using this button user can delete record. Fill all compulsory details and

Before Final Submit User cand delete the record. click on save button.

In this section 2™ Part is Research/Fellowship/Research Training Program.
If any program has been done, then information about it should be entered here. Fill
all compulsory details marked with * .

This part is not compulsory.

Research/Fellowship/Research Training Program
ieg BEARF NPT Besnereh Tremng Progr

%
Research” Title™ Univessity/lnstitute”

Resgad e Pumg.

In this section 3™ Part is Experience at Bharati Vidyapeeth. Enter Experience
Details in Bharati Vidyapeeth. Fill all compulsory details marked with * .

This part is compulsory.

Experience at Bharati Vidyapeeth

Organization® Designation”™

Phavett Vidyapeeth YHO Pung

. . principal
Part is Orientation/Refresher/Short Term gﬂgﬁﬁ Vidyapeeth

A) course has been done, then information about iCdﬂﬁGBiQfé\éﬁMu're

_'.' ok . o % omplex, Opp- Kharghaf
hex ‘“ ’ Isory details marked with * . %ﬁ;?as%gtgn. g.B.D- Navi Mumbai




This part is not compulsory.

Orientation/Refresher/Short Term Course Completed
Consiat Duration® Universityfinstitute®

‘Go To Part- II’ Button

Principal
Bharati Vidyapeeth
Part — 11 College of Architectura
Belpada Compleix, Opp. Kharghar

Teaching Details Rly. Station, C.B.D. Navi Mumbai

nter the lecture details such as how many lectures allocated to
,)many lectures taken by faculty.




Teaching Details

Humber Of Lectures Assigned

Click on Save Button

Bomber Of Lectures Trught

!

Enter Number of
Lectures Assigned

Enter Number of Lectures taught

Activity Details

In this section enter the Activity details

Select Activity

-

N

Then click on Next
Button

L

|
|
|
v

Activity Details |

Enter Number of activities/ Student
related to selected activity

: "]

No. Ot AcsitiewNa.

i 2 UG, VIS 8

Click on Save Button

‘Go_To Part- III’ Button

4




~

Part — 111

Research Papers

a) In this section 1 Part is Research Papers in Peer-Reviewed or UGC listed
Journals enter information about that. Fill all compulsory details marked with * .

Proforma for College Professor/ University Associate Profassor /Professor for caleulating Academic/ Research Score

1.Research Papers in Peer-Reviewed or UGC listed Journals:

Title With Page No's.*
Impact Factas if any”

Subject™ e

Nere
i faculty af Schencas/ Enginesting / Agricultisre ! MeStal / Veterinary Sciences - 08 pex paper
SFacity of Lgages / Hon

If you want to edit record

Enter
Details and
click on
‘Save’
button

If you
want to
delete
this
record .

then click on ‘Edit’ button

Then click on
‘Next’ button
for go to next

Note:

o5

if you do’t have afiy Research Papers in this appraisal; then elick ofi
‘Next’ Biitton.
¢ This Part is not compulsory.

Publications

a) In this section 1 Part is Books authored which are published by enter
information about that. Fill all compulsory details marked with * .

2.Publications {other than Research papersi
aiBomks authored witith sve pullished by

Tt s g o

e

Sn.
e S B iz by

PP e

et

SN . —
S Lo
" Y0 /%t o edit =

Click on
re&\@ﬂ é); lick on If you want to Pflnf:fpa ' ic Oc:]
Bdit’ bulth delete this record . | Bharati Vidyapesth

‘Save’

sollege of Architecture

Belpada Complex, Opp. Kharghar

Rly. Station, C.B.D. Mavi Mumbai




Click on ‘Save’

b) In this section 2" Part is Books authored which are published by

enter information about that. Fill all compulsory details marked with * . e
/
o , , /

If you want to edit Ifhy./ou war;t to dalete Then click on Next
record then click on this record . Button for go to next
‘ 2P

Edit’ button form

Note:
¢ if you don’t have any publication in this appraisal, then gfick ofi ‘Next’
Button.

¢ This Part is not compulsory.

Creation of ICT

a)In this section 1% Part is Development of innovative pedagogy enter
information about that. Fill all compulsory details marked with * .

3.Creation of ICT mediated Teaching 1 H d: and content and devel: of new and it ive courses and
{a)Deveiopment of Innovative pedegagy
Development of innovrtive padagogy” Docusment Link.
s,

Nt
118core fios sach - Developrent of inpovativn pedagagy- U5

bl

4 __,__————-—'-—'—“‘—"*‘*_"M o
If you want to edit If you want to delete this Chck on ‘Save’ Button
record then click on record .
‘Edit’ button

x”

/

Princi pal

harati V:d
2" Part is Design of new / revised §urri60!ab$®ﬁﬂn¥}§€éﬁure

ulsory details marked with * . élpada Complex, Opp. K
Rly. Station, C 5. D. N gv: h;’(‘jrfgg;r



{b)Design of new / revised curdculas and courses

Drsign ot newsevised curriculs fcourses”

If you want to edit
record then click on
‘Edit’ button

If you want to delete this
record .

Click on ‘Save’

button

¢) In this section 3™ Part is MOOC’s. Fill all compulsory details marked with *

Titie of MOOLS"

If you want to edit
record then click on
‘Edit’ button

d) In this section 4"
*

If you want to delete
this record .

Click on ‘Save’ button

Part is E-Content. Fill all compulsory details marked with

Prificipat
Bharati Vidyapeet
- ollege of Architecture
= piia .C{:»m,r;!ex, Opp. Kharghar-
y. Station, C.B.D. Navi Mumbai



{d)E-Content

Devetopment of £-Content” Title of £ Contest®
e ducment ik
> Cont iomERSet 1 § UITAS ) B Ot 5 s o/
e e
= | 4
If you want to If you want to Click on ‘Save’

i delete this record . button .
eﬁulrecc?:;.?en Then click on Next
b Button for go to
button

. next form

Note:

¢ if you doi’t have any ICT Creation i this appraisal; then elick ofi ‘Next’
Button.
¢ This Part is not compulsory.

Research Guidance

a) In this section 1** Part is Research Guidance. Fill all compulsory details
marked with * .

Guide Type”

1IP0 - 10per degren swasded, 05 per thesis submitied
RN, PhiLd PG. Disvertstion - 02 per degree awstded

Click on ‘Save’ button

If you want to edit record If you want to delete
then click on ‘Edit’ button this record .

b) In this section 2™ Part is Research Project Completed. Fill all\?&%lgry

Principal
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A

If you want to edit record
then click on ‘Edit’ button

If you want to delete this
record .

Click on ‘Save’
button

Principal
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¢)In this section 3™ Part is Research

compulsory details marked with * .

If you want to edit
record then click on
‘Edit’ button

d) In this section 4™
marked with * .

Grant (ReLskh)*

Project Ongoing. Fill all

Year of completion”

If you want to delete
this record .

Click on ‘Save’ button

Part is Consultancy.

Fill all compulsory details

Yeas of completion”

If you want to edit
record then click on
‘Edit’ button

If you want to
delete this record .

Then click on
Next Button for
go to next form

Click on
‘Save’
button

- Pr, neipal
Narati Vidyapeath

» College o7 Architectyr
&lpada Com "

\i,—.‘
Rly. Station, C{;;ADOW Kharghar

N

Navi Mumbaj




Note:

¢ If you deni’t have aniy Research Guidance in this appraisal, then click on
‘Next’ Btittor:
¢ This Part is not compulsory.

Awards / Fellowship

a) In this section 1% Part is Patents. Fill all compulsory details marked with *

v

If you want to edit record If you want to delete this Click on ‘Save’ button
then click on ‘Edit’ button record .

b) In this section 2™ Part is Policy Document. Fill all compulsory details
marked with * .

principal
Bharati \ﬁdgapeetthe
College of Architectur '
Belpada Compiex, Opp. _Khargha§
Rly. Station, C.B.D. savi Mumbai




ot

O/ World

{b} “Policy wan

PR

. 4

If you want to edit record
then click on ‘Edit’ button

If you want to delete this
record .

Click on ‘Save’ button

¢) In this section 3™ Part is Awards/Fellowship. Fill all compulsory details

0
o

@
&
=

=2




marked with * .

{c} Awards/Feliowship

Feliowship/Avssd" Year Tyoe

Awarding Academic Body/ Assacistion” Decuments Unk

If you want to edit If you want to delete Then click on Next Click on
record then click on this record.. Button for go to Save’
next form button

Note:

¢ If yeti doi’t have any Awards / Fellowship in this appraisal, then click on
‘Next’ Buttor.
¢ This Part is not compulsory.

Principal
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Invited Lectures

a) In this section 1% Part is Invited Lectures. Fill all compulsory details
marked

with *
R ‘ ’
Click on ‘Save’ button
£
/
Proforma for College Professor/ University Associate Professor /Professor for calculating Acadermic/ Research Score /
/
5.*Invited Lectures / Resource Person/ Paper ion in Semil / Poster P; ions in i Conf / full paper in Confi Pre dings (Péper d in Semi; e
mddsopublishodukﬂlpmﬂn(mf«m?m:mvéﬂbecmzdmﬂyam)
Tithe of Lecture / Puper presented / Published” Tige of Conlevence/Seminas etc” ,//
7
/
Organized by* Whetier internationat (Aleoad/within country)/ Nationsl / State/ m«y"
/
B

Year Document Link

If you want to edit If you want to delete
record then click on this record .

‘Edit’ button

Principal
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* After click on *Go To Final Submission’ you can see the Preview of Self-
Appraisal Form.
As Show below.

o

3
¥
i

i
H
q

g
g

After click on _you can see the Preview of Self-
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1.Research Papers in Peer-Reviewed or UGC listed Journals:
(a)Research Details

2.Publications (other than Research papers):
(a)Books authored which are published by

4 123 Intamstional Fublishers 2 Guice 2 12

{b)Translation works in Indian and Foreign Languages by
qualified faculties

3Mandiﬂme&ud?&:b&ghwﬁngp¢dwwx tent and development of new and innovative courses and
curricula:

(a)Development of Innovative pedagogy

at MODCs in 4 {4 cradht Souwrae) Gn case o MOOTS of lesser credits 05 marks’ sl - Tie 4 moye 20 e

{d)E-Content

SContant {Sevaioped 8 4 quatrantss per moduls o fu mom 5 5

4.Research
{a) Research guidance

B
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{c)Research Projects Ongoing

{d)Consultancy

Congultancy Agency brisedd 3 et 3 3

5.Patents/Policy Document (Submitted to an International body/organisation like UNO/UNESCO/World Bank/International
Monetary Fund etc. or Central Government or State Government)/ Awards/Fellowship )

Pataot  Internatinal .2 - mam 1% 0

{b) *Policy Document (Submitted to an International
body/organisation like UNO/UNESCO/World
Bank/International Monetary Fund etc. or Central Government
or State Government}

Test intesmiatingat 1202 10 0

{c) Awards/Fellowship

~d

b iteroational 221 FmdsFeliowshin 7

6.nvited Lectures / Res Person/ Paper Presentation in Seminars / Poster Presentations in Seminars/ Conf s/ full paper
in Conf Pr dings (Paper p ted in Seminars/Conf and also published as full paper in Conference Proceedings

will be :mme;i m!y once)

Fovier Pracenisboos b Seninary Poster Preseriations in Ssminasy 2021 | varn Coundry Fapes presentsd gihgadg 5 3

¢ If you wait to Edit any part then elick on ‘Edit’ button:
¢ If form is ready to submit, then click on ‘Final Submit® button.
Note:

¢ After submitting the Self-Appraisal Fgfi You can’t cHarige so check
carefully before submitting the Self-Appraisal Form.

. Principal
Bharati Vidyapeeth
College of Architecture
Belpada Complex, Opp. Kharahar
Rly. Station, C.R ™ At VoAl d

!

R RFCIVE



Process After Submitting Form:

¢

@e  pe

After subMiitting appraisal form by faeutty; it sets reflect in on the
dashiboard of HOD. Whein HOD approves the appraisal then appraisal
reflects on the dashboard of Principal review.

HOD & principal must put remark and approve or send badk ito ffacultyito
modify the appraisal if required.

If HOD or Principal sends back appraisal for modification, then appraisal
form opens again on the portal of faculty along with mail on registered
email id.

Same is the case for HOD and Pringipal.

HOD's appraisal will be reviewed by Principal.

X

rd
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